
 
23rd September 2021 
 
Dear Parents/carers 
 
I hope this letter finds you well and that your son/daughter has settled into life at Great Marlow School well as we 
approach the end of the third full week.  
 
Over the course of Friday 17th September, Monday 20th September and Tuesday 21st September, all students in 
Year 7 received training on how to login to our school IT system as well as initial training on how to login and 
navigate MS Teams.  
 
MS Teams is the platform where teachers will set homework via the assignments section on the platform. In 
addition, subject teachers will also provide work for lessons via MS Teams should students be absent. This work 
can often be found by clicking on the subject group in teams and navigating to the files section. Our school policy 
states that work for lessons will be added to MS Teams no later than 24 hours after the lesson. If your 
son/daughter is absent from school but is able to complete school work, I would encourage your son/daughter to 
check the specific subject group on MS Teams for the class work. The post section on the MS Teams group for 
each subject can also be used to interact with the teacher should your son/daughter need help.  
 
In addition to the above, your son/daughter should have the correct login details to access their school email 
account. The login details for this account are the same as their login details for the school computers. For 
example 21jbloggs@gms.bucks.sch.uk would be the format for their username and this would be used alongside 
the student’s normal password. If absent and unsure of where to find the latest school work, students can email 
their subject teacher via their school email account. Typing the teachers surname into the “To” section when 
composing the email will access an address directory for all members of staff.  
 
I hope the above allows students to stay up to date with classwork should they not be able to attend school for 
any reason. Of course, we do not expect students to attempt the school work set if absent due to feeling unwell.  
 
Best wishes 

 
Mr Wilson  
Director of Learning Year 7 
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